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SCHOOL INFORMATION
School Hours
TIYAN CAMPUS:

Gates will open at 7:00 A.M. on school days
Instructional Days: 7:45 A.M. to 3:00 P.M.

TRADES ACADEMY CAMPUS:

School opens at 7:30 A.M.
Instructional Days: 8:00 A.M. to 3:00 P.M.

AFTER-SCHOOL PROGRAM:
.

S.T.A.R.S. Program runs from 3:00 P.M. until 5:30 P.M.

STUDENT SUPPORT OFFICE:

Office Hours: 7:30 A.M. to 4:00 P.M.

School Contact Information
Principal:
Assistant Principal:

Mary B. Mafnas
Teresita M. Cruz

Mailing Address:

Guahan Academy Charter School
P.O. Box CS
Hagatna, GU 96932

Physical Address:

Guahan Academy Charter School
Tiyan Campus – Buildings C and D, Mariner Drive
Tiyan, Barrigada, GU 96921
Phone: (671) 979-1065 or (671) 979-1066
High School Campus – GCA Trades Academy
Phone: (671) 979-1092
Suite 13, Castle Mall Building, University Avenue, Mangilao, GU
Phone: (671) 734-1066

Business & Finance Office:

Website:
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School Mission & Vision
Mission Statement
Our charter’s mission is (1) to utilize empirically validated curriculum to maximize our students’
academic achievement, (2) to provide that curriculum within the context of an empirically validated
model that accelerates student learning and holds everyone accountable for student learning, (3) to
integrate curriculum in the arts and sciences, including an emphasis on technology, and (4) to equip
students with a solid educational foundation that will prepare them to play a productive role in our
community.
It is our mission to implement an academic program that meets the needs of a wide range of
learners, including gifted students, as well as those at risk of academic failure (ie. Exceptional
learners, children living in homeless shelters, English language leaners, etc). We will create a
learning environment where diversity is celebrated through the studying of various cultures and
civilizations, their art, music and customs. Our program will promote tolerance and acceptance of
those who are different from us, attempting to instill in our students a sense of community and
respect.

Philosophy
All students can learn and become productive members of society given the right conditions or
interventions. To meet the needs of our students and provide equitable access to an education, we
must go outside the scope of the academic curriculum and provide services to children and families.
We are in a unique position to change this island for the better. We will not only positively impact our
students’ lives, but the lives of others in the future.

Our Motto
“Guahan Academy Charter School, Guam’s First Choice in Education.”
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PARENTS’ RIGHTS AND RESPONSIBILITIES
Family Educational Rights and Privacy Act
The Family Educational Rights and Privacy Act, otherwise referred to as the Buckley Amendment
is a federal law that entitles all parents of students under eighteen (18) years of age, and all students
over eighteen the right to review, correct and control access to student records, which may include:
attendance reports, health files, test results, grade reports, discipline records, and many other
information that is gathered about each student and filed year to year. CAVEAT: Parents DO NOT
have to be shown: (a) a teacher’s or counselor’s notes, records of school security police and
personnel records of school employees. Schools are required to establish written procedures to
carry out these rights.
Procedures for Reviewing Records and Obtaining Copies
To review your child’s records please make an appointment with your child’s teacher, the guidance
counselor, or the principal. Not only do you have the right to see your child’s records, you also have
the right to receive an explanation of any item that you do not understand. Copies of documents
within the cumulative folder can also be requested at a charge of $.25 per page. Barring any
emergency situation, requests for appointments to review records or make copies should be made
24 hours in advance. Parents will also be given access to Parentsweb where they can check their
child’s attendance, grades and discipline online when the school fully launches the Renweb school
information system.

Correcting the Records
If at any time the information contained in your child’s records appears misleading or false, please
provide us with a written explanation of your concern, and it will be forwarded to the school Principal.
Upon further investigation, the Principal may grant the removal or revision of such documentation,
otherwise, parents have the opportunity to refute the decision by requesting a hearing within ten (10)
school days.
Controlling Access to the Record
The school principal is responsible for the maintenance of student records but may delegate this
responsibility to appropriate school personnel (i.e. teachers, clerks, school aides and the guidance
counselor). School personnel and school district officials have access to these records for purposes
of recording information, preparing statistical reports, placing students in appropriate educational
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sections and for informational use in direct conferences with the student’s parents. If anyone else
wishes to review a child’s records, the school will contact the parent/guardian and obtain permission
before releasing any information.

Enforcing Your Rights
If the school refuses to allow the parent/legal guardian see or correct the child’s records or release
information (within a reasonable amount of time), the parent/legal guardian may:
File a complaint with the U.S. Department of Health, Education and Welfare;
Go to court to enforce their rights
For more details in enforcing parents’ rights, please contact the principal or school counselor.

PARENTAL GRIEVANCES
Discussion with the Teacher
Discuss the grievance or complaint with the child’s teacher first. If it is a pupil - teacher
problem, the parent/guardian must make an appointment - via the principal’s office, to consult
with the teacher at a time which will not interfere with instructional time.
Joint Meetings
If, after consultation with the teacher, the parent or guardian is still not satisfied, he/she may
then request a joint meeting with the teacher and the school principal. If, after consultation
with the teacher and the principal, the parent or guardian is still not satisfied, he/she may
request a joint meeting with the teacher and the Principal.
Appeal to the Board of Trustees.
The parent or guardian may submit an appeal, in writing, to the Board of Trustees.
o The Principal will facilitate the appeal to the Board and will notify all persons involved in
the case.
o If in his/her appeal or complaint, the parent of guardian makes allegation or
accusations against the teacher, Principal or other staff member, the Principal shall be
responsible for furnishing a copy of the allegations or accusations to the accused. The
teacher, Principal or other staff member, if he/she so desires, may submit a written
reply or report to the Board of Trustees.
o All parties to the dispute shall be entitled to a personal hearing before the Board of
Trustees. At this hearing, discussion must be limited to the points contained in the
written appeal or complaint.
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PARENTAL INVOLVEMENT INITIATIVE LEAVE
(Executive Order 98-16)
An employee of the GOVERNMENT OF GUAM who is a parent and who is not otherwise prohibited
from such contact with his/her child by order of a court, may use up to four (4) hours every two (2)
pay periods to meet with a teacher or other school official concerning the employee’s child’s
performance or behavior or to volunteer parental-involvement time at his child’s school.
The four (4) hours every two (2) pay periods may be utilized at the arrangement of the employee
with the employee’s supervisor, and may be split into smaller separate segments over the two (2)
pay period time-frame.
An employee requesting such leave shall submit a request to the Principal in advance, shall obtain
an approval from the Principal and is required to obtain from his child’s teacher or school official a
signed certification that the employee has visited the school for a conference, a function, or as a
volunteer to assist in the child’s school or day-care activities.

PROHIBITED ITEMS ON CAMPUS
(Public Law 27-116)

Pursuant to Public Law 27-116, GUNS, DRUGS, TOBACCO (Smoking), WEAPONS or ALCOHOL
WILL NOT BE PERMITTED ON CAMPUS. Please adhere to these rules for the safety and welfare
of everyone on campus.
Tobacco, Nicotine Product and Betelnut Policy
The use or possession of tobacco, other substances containing nicotine, and/or betelnut are strictly
prohibited on campus. This includes chewing tobacco, cigarettes, cigars, vaporizers, e-cigarettes
and pipes, etc. Due to the damage of property, pollution or the school environment and the negative
impact on the school community, GACS has imposed a $25 fine for each incidence of violation of
this policy. This fee will help to cover the cleaning and repair of the facility to ensure that it is
restored to a healthy and safe environment for all.
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School Policies & Procedures
Registration and Health Cards
A current registration and health file will be maintained by the office clerk and school health
counselor. In the event of an EMERGENCY, these cards are vital for the School to contact parents
whenever necessary. Parents are reminded to update contact numbers and health conditions
throughout the school year.

Arrival & Dismissal of Students
School Hours
TIYAN CAMPUS:

Gates will open at 7:00 A.M. on school days
Instructional Days: 7:45 A.M. to 3:00 P.M.

TRADES ACADEMY CAMPUS:

School opens at 7:30 A.M.
Instructional Days: 8:00 A.M. to 3:00 P.M.

If students arrive before 7:45 AM, they should report to their assigned area. If students arrive after
7:45 AM, they should proceed directly to their homeroom class. If students arrive after 8:00 AM,
they should report directly to the Student Support Office to obtain a tardy slip to take to their
homeroom teacher, so that they will not be marked absent for the day. The homeroom teacher will
make note that they are tardy (not absent) and send them to their scheduled class.
Students are dismissed at 3:00 PM on school days, unless circumstances require an early dismissal.
Car riders must be picked up no later than 3:30 PM. Car rider decals will be given to parents,
guardians, and persons approved to pick up your children. Students will not be released to
individuals who are not on the approved list for pick up.

Report Cards & Progress Reports
Report cards will be distributed quarterly to all students. Progress reports will be distributed midquarter.

Enrollments, Transfers and Withdrawals
Parents who wish to enroll their child(ren) in GACS should fill out a registration packet and submit
online or to the Student Support Office on the GACS campus. Students will be admitted on a firstcome, first-serve basis if spaces are available in their grade level. If no spaces are available, the
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student will be placed on a waiting list. If there are more new applicants than space availability
during open enrollment, the school must hold a lottery by law in order to select new students.
If parents/guardians wish to withdraw their child from GACS, they must request for an official
withdrawal in the Student Support Office on the GACS campus. Please allow 3 business days for
the withdrawal to be processed so that teachers have adequate time to provide grades. Student
cumulative folders must be requested by the receiving school and transfer of folders will be handled
by the schools.

Student Verifications
Student verifications can be requested through the Student Support Office on the GACS campus in
person or by calling 979-1065/6. Please allow one (1) business day for the processing of
verifications.

Celebrations and Party Requests
Parents/guardians can bring non-food treat items for their child’s class for special occasions such as
birthdays. We can not allow parents/guardians to bring outside food items due to regulations
related to the Federal Child Nutrition Program and due to liability related to food-borne illness and
food allergies. Please consult with your child’s homeroom teacher in order to request for a special
celebration.

Fundraising Events
Grade levels may periodically schedule fundraising events to defray the cost of planned activities.
The parents’ role is a very important part in all our fundraising events. Parents are highly
encouraged to participate in these activities. Events include, but are not limited to: bake sales, car
washes, etc. Please refer to news releases for further updates regarding planned fundraising
activities.

Making Payments to the School
Parents/guardians can make payments for the STARS After-School Program and meals in person at
the Student Support Office on the GACS campus. If parents/guardians send payments with
students to school, the student is responsible for giving the payment to the teacher or the Student
Support Office staff. Receipts for payment will be sent home with the student. We will also be
launching the myschoolaccount.com online payment option which will provide another convenient
way to make payments to the school.

Return Check Policy
There is a $25.00 service charge for every returned check. Return check payment must be made
in cash.
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Parent Volunteers
For the health and safety of our students, all parent volunteers must be approved by the GACS
administration. The administration may ask for health, police, and court clearances in order to
approve a parent volunteer.

Student Dress Code
GACS has adopted a uniform policy inclusive of a polo shirt and preferably khaki bottoms. Gino’s in
Agana Shopping Center is the sole vendor for GACS uniforms and carries a wide range of sizes and
various styles of khaki bottoms to meet the needs of all of our students.
For safety reasons,
students should always wear closed-toed shoes.

On designated “dress down” days and “Spirit Days”, students must still adhere to the following
guidelines for appropriate dress and appearance.
Clothing should be free from inappropriate or offensive messages.
Clothing should not display images or messages that promote alcohol, tobacco, drugs,
or violence.
Shorts, skirts, and dresses should be at least mid-thigh length.
Halter tops, tank tops, tube tops, or see-through shirts should not be worn to school.
Hats and sunglasses should not be worn inside the building (except on “Hat Day” or
“Accessory Day”).
Any student wearing inappropriate clothing will be required to change into appropriate clothing or
make arrangements to have appropriate clothing brought to school immediately.

Technology Policy
GACS would like to encourage the appropriate and responsible use of technology, including cell
phones, tablets, cameras, computers, etc. Students are responsible for any personal technology
brought to school. If students are not using the devices appropriately, they may be collected by the
teacher and returned at the end of the day. Repeated technology violations may result in
confiscation by an administrator and require parents/guardians to pick up items from the school.

Bully Prevention Policy
GACS has drafted a bully prevention policy that includes the following components:
The implementation of Stop, Walk, & Talk, a comprehensive bully prevention curriculum that
will be integrated with the overall school-wide Positive Behavior Intervention and Support
framework.
Consistent consequences for incidences of bullying and/or harassment that include
restorative practices and notification of proper authorities. (See “Major Problem Behaviors”)
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Student support services for victims and perpetrators of bullying and/or harassment including
counseling, referrals, Child Study Team assistance, and Behavior Management Plans.
Bus Rules
In order to ensure the safety for all, students utilizing the government bus system must comply with
the rules. Please review the following Bus Rules with your child(ren):

Students being transported are under the direct authority and responsibility of the bus driver.
Upon arrival on school campus, students become the immediate responsibility of the school
Principal.
Students shall be courteous to the driver, fellow students, and to motorists.
Students may be assigned seats by the driver.
Students may not save seats.
Students shall be waiting at the bus stop and ready to board the bus upon arrival.
Students must ride the bus to which they are assigned.
Students shall remain seated at all times while the bus is in motion.
Students shall not extend hands, feet, head or arms outside the bus windows.
Students shall converse in normal tones - indoor voices. Loud or vulgar language is
prohibited.
Students shall not deposit refuse/trash of any kind in the bus. Students are responsible for
disposing trash at home.
Damaging the bus in any way is prohibited and punishable by loss of use of the bus.
Students/parents are responsible for any damages done on the bus.
Students living across the highway from where the bus stops, must wait on their side until the
bus comes and the driver signals them to cross the street.
Students shall not grab or take any article belonging to someone else.
Students shall not throw any objects out the window of the bus.
Students shall refrain from any rough playing in the bus or at the bus stops.
Students refusing to promptly obey regulations will forfeit the right to ride the bus.
Student helpers may be assigned by the Principal to aid in carrying out the above regulations
pertaining to the safety of all bus passenger/riders. If selected, the guard will be under the
direct jurisdiction of the bus driver and shall have no disciplinary authority.
Violation of the rules by students will be reported by the bus driver to his supervisor and the
Principal concerned.

Failure to adhere to the aforementioned rules will result in the following consequences:
First Offense: A written or oral reprimand by the Bus Driver. A copy of reprimand and
charges will be given to the parents/guardians and the school Principal for filing
purposes.
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Second Offense: Forfeiture of school bus use. Privileges to resume only after a
conference between the offender’s parents/guardians, bus driver and bus supervisor
has occurred.
Third Offense: Forfeiture of school bus use for the remainder of the school year.
NOTE: Bus Drivers have the authority to maintain order of their buses. They do not have authority
to exclude a student from riding without due process. Drivers are responsible for student discipline
based on infractions of bus rules. Such infractions will be documented and a copy will be forwarded
to the Principal.
School Supplies
In order to assist our teachers in educating every student this school year, we humbly ask for
parents/guardians’ support in providing much needed school supplies. The following is a basic
school supply list. (Note: These items may vary with each student’s teacher.)

filler paper/Kindergarten writing papers **
2 pkg. #2 pencils **
2 red pencils/pens
6 composition notebooks
1 box crayons/color pencils/markers
1 scissor (blunt/safety edge)
2 folders/1 binder
1 school bag (NO ROLLER BAGS ALLOWED!)
1 white eraser
1 bottle of hand sanitizer
1 box of Kleenex tissue
** Please note that items marked with an asterisk (**) may need to be replenished at a later date.

Lost and Found
If a student leaves their belongings unattended, the school is not responsible for lost or stolen items.
Lost and found items should be brought to the Student Support Office. Students can check the “Lost
& Found” during break or lunch for their items.

Campus Security
Classroom Visits
Parents/guardians who wish to visit their child’s classrooms, are expected to make an appointment
with the teacher/office prior to the visit. All visitors must report to the Student Support Office upon
arrival to the campus to obtain a VISITOR’S PASS prior to entering the classroom setting.
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Visitors on Campus
In order to ensure the safety of all our students, faculty and staff members, we have implemented a
Campus Security System here at GUAHAN ACADEMY CHARTER SCHOOL. When on campus, all
visitors must abide to the following:

All visitors must proceed to the Student Support Center to sign-in.
All visitors must provide a valid picture identification. Visitors without proper identification will
not be allowed on campus.
Visitors must obtain a Campus Pass from the Student Support Office and keep the pass
visible at all times.
The Campus Pass will be issued with an allotted time and approved area on campus. Visitors
must go directly to the area noted on the pass and leave promptly when their time expires.
All visitors must return the Campus Pass to the school’s Student Support Office and leave the
premises immediately.
Students that are not officially enrolled in GUAHAN ACADEMY CHARTER SCHOOL and are not
accompanied by their parents/guardians shalll not be permitted to linger on the school premises.
This includes siblings of students currently enrolled.
*** In the event of an organized activity scheduled during the instructional day (i.e. Christmas
program, award ceremonies, etc.), visitors will be allowed on campus but are expected to
leave the premises immediately after the event.
Students and teachers should report any suspicious persons on campus to the office.

Emergency Procedures
GACS has collaborated with the appropriate agencies in anticipation of any natural or man-made
threats. Emergency drills and procedures are practiced on a regular basis with all students and staff.
In the case of an emergency due to a natural disaster, fire, bomb threat, etc., please listen to local
news for announcements regarding school dismissal and/or closure.

Student Attendance
Teachers take daily attendance in homeroom first thing in the morning. Teachers will also take
periodic attendance in Renweb for classes throughout the day.
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Tardiness
Students who are late for homeroom in the morning are to report directly to the Student
Support Office for a tardy pass. Students will be marked as “Tardy” in the records.
If a student arrives after the teacher has taken attendance and marked them absent, the
teacher will go back into Renweb to mark them as “Tardy”.
Students who arrive on time but come to class late should be marked with an unexcused
tardy.
If a teacher holds a student and causes the student to be tardy, then the teacher is
responsible for informing the next teacher.
If a student is tardy excessively, the teacher and or administrator may ask to meet with
students and/or parents/guardians will provide interventions such as counseling the student,
contacting parents, and/or notifying the Student Support Office staff or discipline
administrator.

Absences
Parents/guardians will have 3 days to submit an excuse note after their child is absent. Excuse
notes should include the following:
○
○
○
○
○

The student’s full name (first, middle, & last).
The date(s) of absence(s).
The reason for the absence.
A current contact number.
Signature of parent/guardian.

Upon receiving an excuse note, a teacher must determine if the absence is considered excusable
and mark the attendance record accordingly.
Pre-Approved Absences
When possible, prior notice should be given to the school if the child will be absent for an extended
period of time so that the school can plan for the absence and return of the child. Forms for this
purpose are available in the Student Support Office. The Principal will pre-approve absences for the
following reasons:
Vacations or Off-Island Trips
● Medical procedures or referrals off-island
● Family emergencies off-island
● Withdrawal - If the student remains absent for more than ten (10) days
without the receipt of any proper notification, withdrawal procedures
may be initiated.
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Excused Absences
Absences will be considered excused with a parentguardian note if the reason for the child’s
absence is one of the following:
Illness of a student. If a student is absent for 3 or more consecutive days due to illness,
paren are req ired o pre en a doc or no e a ing he na re of he illne and he
duration for which the student should be excused from school. In addition, a school
administrator may require written certification from a physician for any number of days of
absences due to illness if a student’s past attendance records show patterns of illness or
reasons for the absences due to illness which the administrator finds questionable. If a
parent/guardian is unable to obtain a doctor’s note, he/she may consult with the school nurse
in order to request for the absences to be excused.
Scheduled medical or dental visits.
Death of an immediate family member of the student.
Required appearance at the court or other legally related proceedings.
Lack of available bus transportation, provided the student relies on bus transportation to go
to school.
Travel which has the prior approval of a school administrator. (Pre-arranged absences)
Natural catastrophe or disaster.
Compliance with administrative actions taken by the school such as suspensions or going
home because of illness or injury, etc.
Observance of religious holidays.
Excessive Excused Absences
Students who are developing a pattern of excused absences should receive the following
interventions:
● Student counseling
● Teacher phone call or note to parents
● Administrative action
o Letter to the parents/guardians informing them of the concern regarding the child’s
absences
o Notice to the parents/guardians that doctor’s notes will be required to excuse any
further absences due to illness
o Request for supporting documentation specifying reasons for the child’s absence
that the Principal may find questionable
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Unexcused Absences
Students who are absent for reasons other than those listed above should be marked with an
unexcused absence. The school must provide the following interventions for a student who accrues
unexcused absences. **Teachers must keep documentation of all attempts to intervene with
students and parents/guardians.**
1st unexcused absence
Teacher phone call to parent/guardian
nd
2 unexcused absence
Teacher phone call to parent/guardian
rd
3 unexcused absence
Conference with student
Establish parent/guardian contact
Send home “Truancy Notice” and obtain signed copy from parent/guardian
th
6 Unexcused Absence
Mandatory conference with admin and parent
Student placed on attendance contract
Refer student to counselor
Send home “Truancy Notice” and obtain signed copy from parent/guardian
A Child Study Team will be convened to determine further intervention strategies,
including but not limited to referrals to outside agencies.
th
9 Unexcused Absence
Mandatory parent/guardian conference with an administrator
Parents/guardians informed by administrator of impending referral to Family Court if
absences continue.
Child Study Team re-convenes to discuss on-going issues.
th
12 Unexcused Absence
Homeroom teacher completes “School Attendance Referral Form” and submits to
Administration.
School will refer to Family Court for truancy.
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Student Discipline
School-Wide Behavior Expectations
Setting

Be Safe

Be Respectful

Be Responsible

*Socialize and play
safely.
*Stay within
permitted areas.
*Tell an adult if you
or anyone else is in
danger.

*Speak appropriately
to others.
*Keep hands, feet,
and objects to self.
*Respect school
property and
property of others.

*Come to school
prepared, come on
time, and come every
day!
*Stay on task during
class.
*Wear your school
uniform proudly.

* Keep your hands,
feet, and objects to
yourself.
*Always walk.
*Keep floors and
aisles clear.

*Raise your hand for
permission to speak
or to leave your seat.
*Speak kindly to
others.
* Respect school
property and the
property of others.

*Come to class on
time.
* Come prepared.
*Listen and follow
directions.
*Stay on task.

Playground/
Courtyard

*Use gentle hands.
*Keep rocks on the
ground!
*Always walk while
traveling on
sidewalks and hard
floors.
*Stay in your
assigned area.
*Report safety
hazards to an adult.

*Listen to adults and
follow directions.
*Use appropriate
language and
gestures.
*Include others.
*Take turns and
share equipment.

* Use STOP, WALK
and TALK if you see
bullying!
*Clean up after
yourself and throw
trash in the bins.
*Take care of
bathroom and drink
needs during break.
*Line up when you
hear the signal.

Walkways

*Always walk!
* Stay on the right
side.

*Speak appropriately.
*Respect school
property.

*Get to class on time.
*Carry a pass during
class time.

Everywhere

Classroom
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Cafeteria

*Face forward and
stay in line.

*Keep hands, feet,
and objects to
yourself.

*Always walk!
*Go directly to the
serving line or your
assigned table.
*Carry your tray with
both hands.

*Use good manners
in line and at the
table.
* Use inside voices
and appropriate
language.
*Listen and follow
adult directions.

*Clean up after
yourself.
*Stay seated until an
adult dismisses you.

Problem Behaviors and Consequences
The following definitions of behaviors and consequences are general guidelines for how problem
behaviors will be handled at GACS. At any time, the Student Support Team and Administration may
modify these guidelines or implement other consequences or interventions based on the student’s
individual needs and responsiveness to previous consequences or interventions.

Minor Problem Behaviors
Behavior
Minor Inappropriate
Language
Minor Physical
Contact/ Physical
Aggression
Dress Code
Minor Defiance/
Non-compliance
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Hierarchy of
Definitions
Interventions
Verbal or written message that is offensive and
inappropriate.
*using an inappropriate tone or word(s)
Engages in inappropriate physical contact
1. Class rule reminder
where injury may occur.
* Horse playing
* Pushing/ shoving
2. Individual rule
Not dressed in compliance with school dress
reminder
code policy.
Student engages in brief, low intensity failure
to comply with school rules or adult directions.
3. Modification(s)
* Gum chewing
* Change seat
* Sleeping
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Minor Disrespect

Littering
Minor Disruption

Technology
Violation

Property Misuse
Tardy
Other Minor
Behavior

* Playing/doodling during instruction
* Use of cell phone or electronics
Student delivers low-intensity, socially rude or
dismissive messages to adults or students
such as making inappropriate gestures or
remarks with the intention of hurting or
embarrassing others.
*Teasing/name calling
To throw or leave trash without properly
disposing in the identified bin(s).
Student engages in brief, low intensity
behavior causing an interruption/distraction
from instruction or activities.
* Running
* Talking out of turn
* Loud talking or yelling
* Whistling or making noise
Student engages in non-serious, inappropriate
use of cell phone pager, music/ video players,
camera, and/or computers.
* Texting in class
* Listening to music during instruction
Student engages in low-intensity misuse of
property.
Student arrives at class after class has started
WITHOUT an excuse slip.
Student engages in other minor problem
behaviors that do not fall in the categories
above.

* Extra work
* Withhold reward
* Loss of privilege
4. Time away from
group or isolation
within the
classroom
5. Parent contact
6. Lunch/recess
detention with
teacher
7. Office referral
(3 minors or 1 major
offense)

Major Problem Behaviors
Behavior

Definitions

Major Physical Student engages with others in more serious
Aggression/
actions involving physical contact where injury
Assault
may or does occur. This also includes unwanted
physical contact of a sexual nature.
Fighting
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Student mutually participates in an incident
involving physical violence.
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Consequence
Parent Contact
AND
Restorative Conference
AND
"Allegation of Assault" filed
AND

Harassment

Student engages in physical, verbal, relational,
exclusion, harassment and or obscene pictures,
graffiti or written notes which are meant to place
others in fear of their safety, experience a loss of
dignity or have the effect of demeaning them
based on their race, religion, color, national origin,
age, sex, sexual orientation, disability, or other
personal characteristic.

Bullying

Bullying behavior components:
aggressive behavior that involves
unwanted, negative actions
involves a pattern of behavior repeated
over time
involves an imbalance of power or strength

Major
Inappropriate
Language

Student delivers verbal messages that include
profanity, abusive or vulgar language, or uses
obscene gestures.

Major
Student refuses to comply with adult directions or
Defiance/ Non- talks back in a rude manner.
compliance
Major
Disrespect

Student delivers seriously socially rude or
dismissive messages to adults or students.

Major
Disruption

Student engages in and sustains a behavior
causing an interruption in a class or activity
(sustained loud talk or yelling; noise with
materials; or sustained out-of-seat behavior)

Use/
Possession of
Alcohol

Student is in possession, is using alcohol, or is
intoxicated with alcohol.

Use/
Possession of
Drugs

Student is in possession, is using, or is intoxicated
with drugs.
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Detention (Break & Lunch)
AND
Additional Attendance
(After school OR Saturday)
AND/OR
Referrals or Other Actions
Determined at Conference

Parent Contact
AND
Written Reflection/Apology
AND
Detention (Break & Lunch)
AND/OR
Additional Attendance
(After school OR Saturday)

Immediate Notification to
Police
AND
Parent Contact
AND
Additional Attendance

Use/
Possession of
Weapons/Explosives

Student is in possession of a weapon, explosive
device or representation/simulation thereof

Theft

Possession of having passed on or being
responsible for removing someone else's property

Property
Damage/
Vandalism

Student engages in activity that results in
destruction or disfigurement of public and/or
personal property.

Lying /
Cheating

Falsifying information to school personnel; serving
as an accomplice to illegal acts or behaviors that
violate school rules; any fraudulent use of
material/information/graphics/electronics for the
purpose to gain academic grade or credit.

Out of
Bounds/ Off
Limits Area

Leaving campus without permission or being
caught in the area of the school that is off-limits
due to safety/lack of supervision.

Skipping

Student leaves or misses class without
permission.

Use/
Possession of
Tobacco

Student is in possession or is using tobacco.

Other
Contraband
(*Betelnut,
flammable
devices,
pornography,
spray paint,
etc.)

To possess, use, distribute or intend to distribute
inappropriate substance, material, device or
representation/simulation thereof

Technology
Violation

Student engages in SERIOUS, inappropriate use
of cell phone, pager, music/ video players,
camera, and/or computers.
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(After school OR Saturday)
AND/OR
Suspension/Expulsion
AND/OR
Referral to Other Agencies

Parent Contact
AND
Written Reflection/Apology
AND
Restitution
AND/OR
Additional Attendance
(After school OR Saturday)

Parent Contact
AND
Detention (Break & Lunch)
AND/OR
Additional Attendance
(After school OR Saturday)

Parent Contact
AND
Forfeiture of Contraband
AND
Detention (Break & Lunch)
AND/OR
Additional Attendance
(After school OR Saturday)

Parent/Guardian Contact
AND
Confiscation of Device

(Requires parent to pickup)
AND/OR
Other appropriate actions
based on the nature of the
violation
Inappropriate
Display of
Affection

Student engages in inappropriate, consensual
verbal and/or physical gestures/contact, of a
sexual nature to another student.

Parent/Guardian Contact
AND
Detention (Break & Lunch)
AND/OR
Additional Attendance
(After school OR Saturday)

Gang
Affiliation
Display

Student uses gestures, dress, and/or speech to
display affiliation with a gang.

Parent/Guardian Contact
AND
Written Reflection
AND
Detention (Break & Lunch)
AND/OR
Additional Attendance
(After school OR Saturday)

Truancy

Student accrues a pattern of unexcused
absences.

Parent/Guardian Contact
AND
Detention (Break & Lunch)
AND/OR
Additional Attendance
(After school OR Saturday)
AND
Referral to Family Court and
other appropriate agenies

Consequences

Action Taken
Conference with
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Definition
Consequence for referral results in student meeting with administrator,
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Student

teacher, and/or parent/guardian (in any combination).

Parent Contact

Consequence for referral results in parent communication by phone,
email, or person-to-person about the problem.

Time Out/Detention

Consequence for referral results in student spending time in a specified
area away from scheduled activities/classes.

Confiscation of Item
An item that is being used by the student to cause a distraction or is
considered contraband may be confiscated by school staff or
administrators. The school is not responsible for damaged, lost or
stolen items that are prohibited on campus, but may assist in the
investigation and recovery of such items.
Loss of Privilege

Consequence for referral results in student being unable to participate
in some type of privilege.

Restitution

Consequence for referral results in apologizing or compensating for
loss, damage, or injury; community services.

Bus Suspension

Consequence for referral results in 1-3 day period when the student
Is not allowed on the bus.

Additional Attendance/
Saturday School

Consequence for referral results in student attending classes or
performing work detail on a Saturday.

Community Service

Consequence for referral results in involvement in community service
activities or projects.

Individualized
Instruction

Consequence for referral results in student receiving individualized
instruction specifically related to the student’s problem behaviors.

In-School Suspension

Consequence for referral results in a period of time spent away from
scheduled activities/classes during the school day.

Out-of-School
Suspension

Consequence for referral results in a 1-3 day period when student is
not allowed on campus.

Expulsion

Consequence for referral results in student being dismissed from
school for an extended period of time.

Behavior Contract

Consequence for referral results in student being placed on a
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behavioral contract outlining what serious consequences will be
implemented if misbehavior continues.
Search and
Seizure

Search and seizure shall occur when required and
be conducted by two (2) school employees.
Bags and desks can be searched.
Students may be asked to remove their shoes or socks.
Students may be asked to hold the waist of their pants
with two (2) thumbs and jump up and down five (5) times.
Students will be asked to remove their jackets if they have one on.
No physical contact of students.

Other

Action taken not listed above.

Referred to Another
Agency

Consequence for referral results in the student receiving services from
another agency to include but limited to: DYA, GPD, Court, DMHSA

Referred to Tier 2
Intervention

Referral results in student being referred to a Tier 2 intervention such
as “Check In Check Out”, social skills group or group counseling.

Referred to Tier 3
Intervention

Referral results in student being referred to a Tier 3 intervention such
as Behavior Management Plan and/or Child Study Team.

School Programs, Services & Activities
School Nutrition Program
Breakfast and lunch will be served in accordance with the Federal Child Nutrition Program
guidelines. School menus will be posted online on a weekly basis. The price for breakfast is
$0.75 and the price for lunch is $2.50. Parents/guardians can make payments to the school in
person or online when the myschoolaccount.com option becomes available. Parents/guardians
interested in applying for free or reduce price meals can complete an application and submit it the
school.

Counseling Program
Direct Student Services
Direct services are in-person interactions between school counselors and students and include the
following:
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School counseling core curriculum: This curriculum consists of structured lessons designed
to help students attain the desired competencies and to provide all students with the
knowledge, attitudes and skills appropriate for their developmental level. The school
counseling core curriculum is delivered throughout the school’s overall curriculum and is
systematically presented by the school counselor in collaboration with other school personnel
in the classroom and group activities.
Individual student planning: The school counselor will coordinate ongoing systemic activities
designed to assist students in establishing personal goals and developing future plans.
Responsive services: Responsive services are activities designed to meet students’
immediate needs and concerns. Responsive services may include counseling in individual or
small-group settings or crisis response.
Indirect Student Services
Indirect services are provided on behalf of students as a result of the school counselors’ interactions
with others, including referrals for additional assistance, consultation and collaboration with
parents/guardians, teachers, other educators and community organizations.

Student Wellness Center
Direct Student Services
Coordinated school health program: The school health counselor will help in the development
of a coordinated health curriculum consists of structured lessons designed to help students
attain the desired competencies and to provide all students with the knowledge, attitudes and
skills appropriate for their developmental level. The school health curriculum will be delivered
throughout the school’s overall curriculum and is systematically presented by the school
health counselor in collaboration with other school personnel in the classroom and group
activities. The school health counselor will also manage the immunization records of students
to ensure that they are up to date.
Responsive Services: The school health counselor will provide first aid to students who are
injured or become ill during school. Responsive services also include recommendations and
medical referrals for parents/guardians.
Indirect Student Services
Indirect services are provided on behalf of students as a result of the school health counselor’s
interactions with others including referrals for additional assistance, consultation and collaboration
with parents/guardians, teachers, other educators and community organizations.
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Special Education Services
Upon enrolling in GACS, parents/guardians should notify the school if their child has an identified
disability and/or IEP. If parents/guardians wish to have their child evaluated to determine if their
child has a disability affecting their ability to learn, they may request that the school initiate a Child
Study Team or directly request an evaluation from the Division of Special Education. Please
contact the GACS counselor to initiate a Child Study Team.

English Language Learner (ELL) Services
All parents/guardians must complete a home language survey upon enrollment of their child(ren).
Students identified as second language learners will be individually assessed and placed within
appropriate instructional groups. Students identified as ELL may also receive special accommodations in the classroom and on standardized tests. Translation/interpreting services may be provided
upon parental request.
After-School Program
S.T.A.R.S.
Fees:
Each child enrolled at GACS After-School Program – S.T.A.R. S. (Student tutorial in Arts, Recreation
and Sciences) is charged with the following fees:
●
●
●
●

1st Quarter
2nd Quarter
3rd Quarter
4th Quarter

- $125 per child
- $115 per child
- $125 per child
- $125 per child

While attending the S.T.A.R.S. After-School Program, all children are asked to comply with all
existing rules of the school, as well as, the After-School Program rules. In order to maintain a safe
environment, we ask that you please review with your child the following rules:
Be respectful to other students, our college mentors, teachers and staff members.
Follow all the directions the first time they are given.
Stay in assigned area.
You are only allowed to leave assigned area with a mentor or staff member escort.
Keep hands, feet, inappropriate comments, and objects to yourself.
Walk appropriately on school property.
Use respectful language at all times, using ‘inside voices’.
Bring your school planners and all assigned work to the After-School Program every day.
You will not be allowed to return to your locker or classroom for work/books that you
forgot.
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If you come to the After-School Program without homework to complete, you will be asked
to read silently or you will be given additional work.
You are not permitted to leave after the Afer-School Program before scheduled time
without proper advance notification from a parent/guardian to an After-School Program
staff member.

S.T.A.R.S. After-School Di cipline Polic
The Guahan Academy Charter School After-School Program (S.T.A.R.S.) is a means of
providing additional educational support and opportunities to students beyond the formal school day.
Therefore, it must be recognized that inappropriate behavior by the students, especially in the form
of threats against other students and/or staff, does not promote a favorable learning environment,
and will not be tolerated. The S.T.A.R.S.After-School Program disciplinary policy is based on
guidelines as defined within the school policy and procedures.
Every teacher, the Assistant Principal and the Principal at GACS shall have the right to exercise the
same authority as to conduct behavior over the pupils attending their instructional class, during the
time they are in attendance…as the parents, guardians or person may exercise over them.
As with any other zero-tolerance policy, there will be consequences for the following types of
misconduct:
Failure to follow rules, policies and procedure of the After-School Program.
General misconduct, including loud or boisterous behavior that tends to disturb other
students, and includes running in the classroom/halls, minor defacement of property, and
pushing or shoving others.
A student’s persistent refusal to follow the instructions of program staff, program
administrators, or any school employee. This shall also include a student’s refusal or
failure to properly identify oneself on request.
Use of obscene, vulgar, profane, disrespectful, demeaning or threatening words and/or
actions or gesture directed to or in the presence of any student or school employee.
Mutual physical confrontations between students (fighting).
Possession and/or use of any tobacco or drug-related items or ‘look-a-like’ items – this
may include cigarettes, chewing tobacco and other tobacco-related products, lighters,
alcoholic substances, drug-consumption devices, and any substance suspected of being a
‘drug’.
A behavior that may result in physical or mental abuse to one’s self.
Committing an act of indecent exposure in the presence of any other student, member of
the staff, or school employee.
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S.T.A.R.S. Disciplinary Action
Verbal reprimand
Special assignments or removal from classroom
Program staff/student behavioral contract
Parent Contact
Suspension from After-School Program:
i. First Offense – 1 day suspension
ii. Second Offense – 3 days suspension
iii. Third Offense – Parent/Staff conference to determine continued enrollment in
the program
Permanent withdrawal of After-School Program privileges – includes non-academic
activities taking place during and beyond the normal After School hours (i.e. games,
computer lab, field trips, etc.)
Immediate notification of authorities if appropriate

*Note: The program staff is responsible for utilizing different intervention techniques before a
student is referred to the school administration.

S.T.A.R.S. A endance Polic
During the S.T.A.R.S. After-School Program enrollment process, the parent/guardian must identify
the days his/her child will attend the program. This important information assists the Student
Support Clerk, the S.T.A.R.S. Administration and the GACS staff to ensure that students are not
being dismissed to their buses and returning to an unsupervised situation at home. The Board of
Trustees and School Administration are working together to create a safe transition from
school to the After-School Program and, therefore, attendance by students and
communication with parents are very important. The Board of Trustees and the School
Administration cannot be held responsible for students and families who neglect to follow the
attendance procedures. As a result of our need to ensure the safety of students, all policies must be
followed:
Students enrolled in the After-School Program are expected to attend on all days identified by
the parent/guardian during the initial enrollment process. Changes to that schedule must be
submitted to the Student Support Office one week prior to going into effect, so that the school
administration can be notified in a timely manner.
If your child is not going to be attending on a regularly scheduled day, we ask that the school
administration and the S.T.A.R.S. After-School Program Coordinator be notified by 1:00 pm
(979-1065/1066) that day or in writing, prior to the absence.
Failure to attend three regularly scheduled days without notification to either the school
administration or the After-School Program Coordinator will result in your child being placed
on suspension from After School Program services, until the issue of non-attendance is
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addressed by the After-School Program Coordinator and the parent/guardian. Notification of
suspension will be conducted by phone and written correspondence. During the suspension
period, your child will not be dismissed by the school to the After School Program. He or she
will be dismissed to his/her bus for transportation home.
Inconsistent or lack of attendance at the After-School Program will result in the student’s
name being removed from the attendance roster. Notification for attendance roster removal
will occur by written correspondence.
Arrangements to have your child re-activated can be made by contacting the After-School
Program Coordinator or the After-School Program Desk at the Student Support Service Wing
of the GACS Tiyan Campus.
S.T.A.R.S. Inclemen Wea her Polic
In the event of inclement weather, the GACS S.T.A.R.S. After-School Program follows GDOE
lead for school delays and cancellations.
If the school is delayed, the After-School Program will be in session. *If the school is
cancelled, the After-School Program will be cancelled.
In the event that the After-School Program is in session, and the weather becomes
dangerous, the parents/guardians are encouraged to arrive early to pick up their children from
the program. Please be sure to call ahead and make arrangements for someone to meet you
at the door.
S.T.A.R.S. Child Pick p Polic
All parents/guardians shall pick up their child from the After-School Program at the Cafeteria
Entrance in front of the school. Parents/guardians are reminded to drive slowly and park on
the driveway. Please turn off your car’s ignition and take the key with you. Siblings of AfterSchool Program children should never be left unattended in the car.
All parents/guardians or authorized adult pickup person must enter the Cafeteria to pick up
their child. The children will be in the cafeteria area with staff and mentors of the After-School
Program.
For the safety of your child, he/she will only be released to the parents/guardians or
authorized pickup person. Should another adult be picking up your child, please send written
notification and please advise the pickup person that he/she may be asked for a photo
identification, if not already on file. Once a child is release to his/her parent/guardian or
authorized pickup person, the child’s care and safety are the responsibility of the
parent/guardian or authorized adult.
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*In the event that a child must be picked up early from the After School Program, (before 5:30pm),
the parent must notify the After School Program Coordinator or staff member, either in writing or by
phone to make arrangements for meeting you at the door (979-1065/1066).
*In order that your child is not left feeling confused or upset, we ask that you make every attempt to
pickup your child on time. Dismissal is 5:30 pm.
*If there are special court orders regarding parental custody – please provide documentation.
S.T.A.R.S. Vi i a ion Polic
The GACS S.T.A.R.S. After-School Program maintains an “open door” visitation policy. Parents,
teachers, family members, and guests are encouraged to visit the program, anytime, during the
hours of operation. Visitors are free to sit in on any classroom and view the academic progress and
growth being developed. Whenever possible, visitors are also encouraged to participate in the
learning activities of the classroom. Please feel free to speak with the After-School Program
Coordinator or mentor about your child’s progress or any concerns that you may have about the
program.

Summer School
The offering of summer school will be based on availability of funding each year. When funds are
available, eligible students will be identified for summer school by the teachers, administrators,
counselors and the Curriculum Coordinator.

School Related Activities
Sports
GACS is currently pursuing membership in the IIAAG Sports Program. Until such time as the school
is able to field a GACS team, students will be provided letters of recommendation to participate on
other school teams, private or public. Letter can be requested from the Assistant Principal and will
reflect the student’s current academic and behavioral performance.
Clubs & Organizations
GACS will develop clubs and organizations aligned with student interests and needs. School faculty
and staff will serve as advisors for clubs and organizations. Parent participation is also highly
encouraged.
Field Trips
Educational school field trips may take place throughout the school year. Field trips are initiated by
the classroom teachers and must be approved by the school administrators. All students who plan to
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attend a school field trip must have a signed parent consent. Parents are encouraged to participate
and assist with chaperoning students.
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Student Photo Release
I, ____________________________________________,
parent of ______________________________, hereby grant
GUAHAN ACADEMY CHARTER SCHOOL and its representatives
my permission to take photographs of my child(ren) during school
events and activities. I further authorize GUAHAN ACADEMY
CHARTER SCHOOL to copyright, use, and publish such photographs in print and/or electronically.
I agree that GUAHAN ACADEMY CHARTER SCHOOL may use such photographs of my child(ren)
with or without his/her name and for any lawful purpose, such as publicity, illustration, advertising,
and Web content. I understand that I may revoke this privilege at any given time, provided my
request is submitted in writing.

Parent/Guardian:

_______________________________________
(Please Print Name Legibly)
Date: ____________________
Contact #: _______________

Parent/Guardian Signature: ____________________________________
: Child’s #1 Name: ______________________________________ Grade_____ Room: ______
#2 Name: _____________________________________

Grade_____ Room ______

#3 Name ______________________________________

Grade _____Room_______
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FOOD WAIVER
School Year 2015-2016
Dear Parents / Guardians,
GUAHAN ACADEMY CHARTER SCHOOL encourages all families to
practice safe food handling and preparation of all foods brought to
school.
However, because our school cannot account for how foods may be prepared or stored at
home, we reserve the right not to be held liable for any illness that may result from foods prepared
and cooked from home. By signing below, you agree to release GUAHAN ACADEMY CHARTER
SCHOOL from any law suits or medical expenses that may result from foods brought into school
from students or from parents/teachers hosting a classroom celebration.
Should you decide not to have your child participate in his/her classroom celebration, please
check the appropriate box below and have your child return it to his/her teacher.

________________________________
Mary B. Mafnas, Principal

________________________________
Teresita M. Cruz, Assistant Principal

Food Waiver
SY 2015-2016
[

]

[

]

I acknowledge that I will not hold GUAHAN ACADEMY CHARTER SCHOOL liable for any
medical expenses that may incur from foods prepared and cooked from home.
I do not want my child to participate in his/her classroom party.

__________________________________
Student’s Name (Please Print)

____________
Grade

_______________________________ _________________________
Parent’s Name (Please Print)
Parent’s Signature
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______________
Room #
_______________
Date

FIELDTRIP PARENTAL PERMISSION REQUEST
School Year 2015-2016
Dear Parents/Guardians,
Your permission is requested for your son/daughter,
________________________________ to participate on a fieldtrip to
Various Locations (on island) during School Year 2015-2016 from 8:00 a.m. to 1:00 p.m.
This is a one time request. I will notify you of each trip that your child will be participating in.
You can refuse to let your child participate on a certain field trip by informing me in writing of
your decision at least a day before the trip.
Fieldtrips are planned so that the students may acquire learning experiences that cannot be gained
in the regular classroom. Students who are going on any field trips will be under the close
supervision of their teacher and other school personnel as deemed necessary.
It is important to understand that allowing students to go on field trips imposes an unusually heavy
responsibility on the school. We ask your full cooperation in preparing your child to be on his/her
best behavior for the trip.
Please Note: All participating students must wear their school uniform – for immediate identification.
In addition, all students must have all their respective content teachers and administrative approval
prior to the fieldtrip(s). (Please see GUAHAN ACADEMY CHARTER SCHOOL PARENT-STUDEN
HANDBOOK) .
__________________________________
Teacher’s Signature
Date: ____________________________

_______________________________
School Administrator
Date: __________________________

Child’s Name: ________________________________________ Grade: __________

Room #__________

(Please print)

I give permission for my child to participate on the fieldtrip(s) planned for school year 2015-2016. I
understand that all precautionary measures will be provided for the safety of my child.

__________________________________
Parent’s Name – Please Print
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CONSENT AND AUTHORIZATION TO
ENROLL STUDENT(S) AT THE
GACS S.T.A.R.S. AFTER SCHOOL
PROGRAM

I have read and reviewed the contents of the GUAHAN ACADEMY CHARTER SCHOOL,
S.T.A.R.S. AFTER SCHOOL POLICY, RULES AND PROCEDURES, and I /WE agree to comply and
carryout the policy, rules and procedures of this Program.

Child

Name: ________________________________________________________________
_________________________________________________________________

Paren /G ardian

Name: ______________________________________________________

Paren /G ardian

Signature: ___________________________________________________

Date: __________
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PARENT-STUDENT HANDBOOK AGREEMENT
The purpose of this handbook is to provide information to all
stakeholders—parents, students, teachers, and the community—of the
current Standard Operating Procedures and policies of GUAHAN
ACADEMY CHARTER SCHOOL.
We ask that upon reviewing this handbook, you submit the receipt below
to your child’s teacher. This receipt is a contractual agreement between you and the school. This
agreement cites that you have read the handbook, are committed to it, you are supportive to the full
implementation of the SOP and policies of GUAHAN ACADEMY CHARTER SCHOOL.
In addition, you acknowledge the Blanket Student Photo Release Form, Food Waiver Form,
Fieldtrip Form, and the After-School Program Enrollment Form. You are required to
complete and submit all appropria e form o o r child eacher.
***************************** C

along hi line and re rn o o r child

eacher ********************************

Parent-Student Handbook and Agreement
Receipt
I, the parent/legal guardian of _____________________________________________, Grade
_________ and in Room # ________, have read the Parent and Student Handbook. I agree to
support the Standard Operating Procedures and policies of GUAHAN ACADEMY CHARTER
SCHOOL found in this handbook.
I acknowledge the blanket Student Photo Release Form, Food Waiver Form, Fieldtrip Form, Food
Waiver Form and the After-School Program Form. I will submit all completed forms to my child’s
teacher.
I also understand that one Parent and Student Handbook is provided to every student attending
GUAHAN ACADEMY CHARTER SCHOOL. Should this booklet get lost or damaged, I agree to
pay a $5.00 replacement fee for every handbook requested.
__________________________________
Parent/Guardian – Print Name
Date: __________________
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